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Scientific Review Committee 
Qualitative Evaluation Rubric
	REVIEWER NAME
	

	DATE
	

	RESEARCH TRACKING NUMBER
	

	STUDY TITLE
	

	PRINCIPAL INVESTIGATOR
	



	ITEMS
	ASSESSMENT
0-Not met
1-Partially met
2-Met
	COMMENTS

	Background and Scientific Rationale
Provides a concise summary of relevant published literature and other available evidence, as applicable, to support the research question(s), study objectives or aims, and research design.  
	
	

	Theoretical/Philosophical Framework 
Clearly identifies the theoretical, conceptual, or philosophical framework guiding the study and explains why the proposed approach is appropriate for addressing the gaps identified in the background.
	
	

	Study Objectives/Aims
Clearly identify the study’s purpose, aim, objective, or hypothesis. Ensure that these elements are consistent and that there are no discrepancies among them. Objectives or aims should be framed as clear “how” or “what” questions.
	
	

	Study Design/Methods/Intervention
The submission should clearly describe the study type, sample size, inclusion and/or exclusion criteria, sampling method, and study procedures. The selected design should be appropriate for the stated study objectives or aims.
	
	

	Sample Size Determination (if applicable)
The submission should describe the proposed sample size and provide a clear rationale for its determination, as applicable, such as a power analysis, saturation, or other appropriate justification. 
	
	

	Data Collection, Management and Quality Plan
Clearly describe how data will be collected, such as through observations, interviews, focus groups, surveys, or other methods. It should address the mechanisms used to capture, store, analyze, and protect the data. The plan should specify where, how, and for how long data will be collected, stored, analyzed, and protected, as well as the method for data destruction. Any instruments or tools used for data collection should be attached.
	
	

	Data Analysis Plan
Clearly describes the analytic approach used to address the study objectives, including steps to ensure data saturation and rigor. The submission should identify who will collect and analyze the data and list any software used to assist with the analysis.
	
	

	Study Outcome Measures
Defines the outcomes, domains, constructs, or endpoint measurements to be studied and explains how they will be assessed. Include citations when a validated instrument is used.
	
	

	Ethical Concerns/Risk Benefits
Describes how participants will be protected, including consent or participation agreement procedures, confidentiality protections, and anticipated risks and benefits.
	
	

	Limitations
Identifies key limitations of the study.
	
	

	References
Lists all literature cited in the submission. Ensure that in-text citations or cross-references correspond to the reference list.
	
	

	Dissemination/Publication Plan
Describes the plan for dissemination or translation of study results, such as conference presentation, journal publication, or other appropriate forums.
	Not scored
	

	SCORE
	
	

			DESCISION
	SCORE

	Approved as submitted

	22

	Approved with recommendation(s)

	17-21

	Approved pending required change(s)

	11-16

	Change(s) required for resubmission
	0 -10


If a required section is missing without an appropriate explanation, or if any section is of poor quality and receives a score of 0, the proposal will automatically be rated "Approved pending required change(s)."
 
Reviewers are expected to review all submitted documents, including flyers, intervention protocols, the proposal, questionnaires/assessments, and any other relevant materials. Please indicate whether the information is consistent across all submitted documents.
[   ] Yes    [   ] No - please specify any inconsistencies in the general comments below.
       
	GENERAL COMMENTS
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